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Minutes of the Caddington Parish Council Annual Meeting

held virtually by Zoom on 5th May 2021

Present: Chairman M Russell, Parish Councillors R Catford, M Tomlin, B Fitzsimmons, A Palmer, H Palmer, 

S Smith, J Bean, V Malone, Ward Cllrs K Collins & E Perry, Clerk M Whiting, 4 members of public 

Public participation
When will Caddington Woods shuttle bus run for PCC Elections as details haven’t been given to residents?
Shuttle bus will run tomorrow from Chequers pub to Caddington Woods from 9am – 12pm & 4pm to 7pm.
1. ELECTION OF CHAIRMAN & DECLARATION OF ACCEPTANCE OF OFFICE

It was RESOLVED that Mark Russell be elected Chairman of the Council for the forthcoming year and duly signed the declaration of acceptance of office and agreement to abide by the code of conduct.
2. ELECTION OF VICE CHAIRMAN & DECLARATION OF ACCEPTANCE OF OFFICE

It was RESOLVED that Matthew Tomlin be elected Vice Chairman of the Council for the forthcoming year and duly signed the declaration of acceptance of office and agreement to abide by the code of conduct.
3. APPROVAL OF MINUTES 

It was RESOLVED that the minutes of the extra ordinary meeting held on 12th April 2021 were a correct record and signed by the Chairman. The Annual Parish Meeting 2021 draft minutes were also noted.
4. PROGRESS UPDATE FROM LAST MEETING 
Parish Warden will purchase dark green paint shortly and paint pond bench.
5. APOLOGIES FOR ABSENCE
Apologies were received and accepted from Parish Councillor A Goodyear (technical and internet issues) 
6. DECLARATIONS OF INTEREST
Cllr Russell: Payments for Village Garden Services.

7. POLICE REPORT

Clerk circulated Police crime data spreadsheets link to Councillors.17 crimes in April.
CaddWatch report: 29 volunteering hours during April. Well done to folk of Caddington Woods who using a combination of a dedicated WhatsApp group, 'Ring' doorbells and mobile phones, were able to track the movement of an offender breaking into vehicles. Working with the Police, he was arrested and stolen items are being returned to their rightful owners. Cllr Tomlin attended the ‘Dog Watch’ group launch yesterday evening in the grounds of Heathfield. There are 10 members so far with 4 applications pending. This group will also run under the umbrella of Caddington Watch. It was AGREED to purchase and supply additional ‘Caddington Watch’ for new members. Costs and quantities required to be discussed at June meeting.
8. CENTRAL BEDFORDSHIRE COUNCIL REPORT
Ward Cllr Perry read out Ward Cllr Collins annual parish meeting report.

Ward Cllr Collins entered meeting & apologised for his delay due to poor internet connection.
Will received a briefing from planning enforcement team tomorrow regarding issues rear of Brick Kiln Farm. Cllr A Palmer disgusted site has been left and allowed to increase vehicles to such an extent. Cllr Collins will advise Cllr A Palmer on what actions enforcement are able to and will take once had meeting tomorrow.
Cllr Fitzsimmons advised Medigreen Pharmacy are now helping with Covid vaccinations.
CBC sent details of new ‘Welcome Back Fund’ to encourage shoppers and employees to return safely to high streets and town/village centres. Caddington are eligible to maximum funding of £2000 with application deadline 24th May. 
It was AGREED to order 13 x 7 day watering hanging baskets from Village Garden Services, total cost £2055.10 + VAT.
9. COMMITTEE MEMEBERS & TERMS OF REFERENCE
Clerk had circulated Personnel and Planning committee terms of reference prior to the meeting to all Councillors.

It was RESOLVED to adopt Terms of Reference and appoint committee members as follows:

Personnel Committee: Cllrs M Russell, M Tomlin, S Smith, H Palmer
Planning Committee: 5 members Cllrs A Palmer, H Palmer, M Tomlin, R Catford, B Fitzsimmons, and 3 substitute members Cllrs S Smith, J Bean, A Goodyear.
10. STANDING ORDERS & FINANCIAL REGULATIONS

The current Standing Orders and Financial Regulations had been circulated to Councillors prior to the meeting to review.

It was RESOLVED the current documents are correct and remain unchanged. 
11. REVIEW AND APPOINT COUNCILLOR AREAS OF RESPONSIBILITY:
· CCTV: Cllrs Fitzsimmons, Tomlin & A Palmer

· Christmas Lighting: Cllrs Russell & Bean
· Highways: Cllrs Tomlin & Catford

· Parks & Pond: Cllrs A Palmer, H Palmer, Russell & Tomlin

· Remembrance Day: Cllr Russell

12. REVIEW AND APPOINT REPRESENTATIVES ON UNDER MENTIONED BODIES:
· Aley Green Cemetery Committee (3 members): Cllrs A Palmer & H Palmer

· Caddington Recreation Assc/Sports & Social Club (2 members): Cllrs Russell & Tomlin

· Caddington Watch (1 member): Cllr Fitzsimmons

· CaSE (Caddington Woods): Cllr Russell

· Collings-Wells Halls Management Committee: Cllr Fitzsimmons

· Heathfield Centre Working Group: Cllrs Fitzsimmons, M Russell, R Catford
· Leisure Gardens Management Committee: Secretary J Dudley
Clerk to contact Caddington Recreation Association to request list of meeting dates for Cllrs Russell & Tomin to attend.
13. ELIGIBILITY TO USE THE GENERAL POWER OF COMPETENCE
The General Power of Competence is a statutory power given by the Localism Act 2011, Sections 1-8 (LA 2011 s1(1)). This power gives eligible councils the power to do anything that individuals generally may do, with the below restrictions.

· Existing statutory duties remain in place

· Must comply with Government guidance on investments

· Comply with existing legislation

· May need to set up a trading body

· May need to seek permissions in case of overlapping powers

It was RESOLVED that Caddington Parish Council is eligible to use the General Power of Competence as they meet the two eligibility criteria, as set out in the Parish Councils (General Power of Competence) (Prescribed Conditions) Order 2012:

1. Qualified Clerk holding CiLCA, including Section 7 of CiLCA 2015

2. 7 Elected Councillors at the last election, therefore exceeding two thirds of the total 10 seats.

14. ASSETS REGISTER & INVENTORY OF LAND

The Clerk had provided a complete register of assets. It was AGREED to accept below:
	Owned Assets
	Location
	Date Acquired
	Purchased from
	 Purchase price 

	Marquee
	Disposed of (to Sports & Social Club)
	 
	 
	 

	Defibrillators x 3
	Manor Rd, Sports Club, Mancroft Rd (gift)
	2016 & 2019
	Community Health Trust
	 £             2,146.00 

	Amplifier
	Heathfield
	Nov-16
	Thompsons Ltd
	 £                108.99 

	Christmas Lights
	Village Green Trees
	Dec-18
	Electrafit
	 £             6,720.12 

	Wooden Bus Shelter
	Manor Road
	2009
	Littlethorpe
	 £             8,355.00 

	Brick Bus Shelter
	Luton Road
	1953
	Unknown
	 £             3,500.00 

	CCTV equipment
	Various locations
	2018
	James Macpherson
	 £             7,717.00 

	Caddington village sign
	Luton Road
	Unknown
	Unknown
	 £                598.60 

	Playground Equip & surfaces
	Edgecote, Rushmore, Elm Ave
	Unknown
	Wicksteed
	 £         158,488.73 

	Groundsmans cart
	Heathfield Centre
	Unknown
	Unknown
	 £                533.03 

	Chairman badge of office
	Chairman home address
	Unknown
	Unknown
	 £                600.00 

	Grit shelter
	Heathfield Centre
	Unknown
	Unknown
	 £                385.73 

	Planters - Manor Road Shops
	Manor Road
	Unknown
	Unknown
	 £                395.00 

	Memorial bench 
	Edgecote Park
	Unknown
	Unknown
	 £                329.50 

	Bench 
	Elm Avenue
	Apr-16
	Realise Futures
	 £                471.00 

	Bench 
	The Green
	Apr-16
	Realise Futures
	 £                471.00 

	Gritter (50% with Slip End PC)
	Village Gardens Services depot
	Oct-18
	Bartram Mowers
	 £             3,039.58 

	New Play equip Elm & Rush
	Elm Avenue Park
	Jul-18
	Kompan
	 £           33,173.70 

	3 picnic tables
	Rushmore, Elm Ave and Egdecote parks
	Oct-18
	Earth Anchors
	 £             1,505.00 

	Community Assets
	 
	 
	 
	 

	War Memorial
	All Saints Church
	Unknown
	Unknown
	 £                    1.00 

	Green
	The Green
	Unknown
	Unknown
	 £                    1.00 

	Allotments
	Folly Lane
	Unknown
	Unknown
	 £                    1.00 

	All Saints Closed Church yard
	All Saints Church
	Unknown
	Unknown
	 £                    1.00 

	Sports & Social Club Playing Fields
	Manor Road
	Unknown
	Unknown
	 £                    1.00 

	Edgecote Play Area
	Edgecote Close
	Unknown
	Unknown
	 £                    1.00 

	Rushmore Play Area (Leased)
	Rushmore Close
	Unknown
	Unknown
	 £                    1.00 

	Elm Avenue Play Area
	Elm Avenue
	Unknown
	Unknown
	 £                    1.00 

	Holly Farm Close
	Holly Farm Close
	Unknown
	Unknown
	 £                    1.00 

	Crosslands grass area
	Crosslands
	Unknown
	Unknown
	 £                    1.00 

	Manor Road Island
	Manor Road 
	Unknown
	Unknown
	 £                    1.00 

	TOTAL FIXED ASSETS
	 
	 
	 
	 £         228,548.98 


15. INSURANCE COVER & FIDELITY GUARANTEE

The current Long Term Agreement (LTA) with Zurich Municipal is due for renewal on 01/06/2021. Zurich renewal prices as follows: 5 year LTA £1892.28, 3 year LTA £1991.98, 1 year LTA £2091.64.

Clerk contacted below other insurance providers for additional quotes based on same cover:

Came and Company Insurance brokers, recommend Hiscox policy, 1 year £1621.63 or 3 year LTA £1543.05

BHIB Insurance brokers, recommend Aviva policy, 1 year £1388.48 or 3 year LTA £1321.99

 It was AGREED to accept BHIB recommendation for Aviva policy and commence a 3 year Long Term Agreement from 01/06/2021 at a cost of £1321.99pa. The Fidelity Guarantee is £250,000.
16. COMPLAINT’S PROCEDURE

It was RESOLVED to accept the below code of practice for handling complaints and publish on the website:
1. Caddington Parish Council is committed to providing a quality service for the benefit of the people who live or work in its area or are visitors to the locality.  If you are dissatisfied with the standard of service you have received from this council, or are unhappy about an action or lack of action by this council, this Complaints Procedure sets out how you may complain to the council and how we shall try to resolve your complaint.

2. This Complaints Procedure applies to complaints about council administration and procedures and may include complaints about how council employees have dealt with your concerns.

3. This Complaints Procedure does not apply to: 

3.1. complaints by one council employee against another council employee, or between a council employee and the council as employer.  These matters are dealt with under the council’s disciplinary and grievance procedures.  

3.2. complaints against councillors.  Complaints against councillors are covered by the Code of Conduct for Members adopted by the Council and, if a complaint against a councillor is received by the council, it will be referred to the Standards Committee of Central Bedfordshire Council.  Further information on the process of dealing with complaints against councillors may be obtained from the Monitoring Officer of Central Bedfordshire Council.

4. The appropriate time for influencing Council decision-making is by raising your concerns before the Council debates and votes on a matter.  You may do this by writing to the Council in advance of the meeting at which the item is to be discussed.  There may also be the opportunity to raise your concerns in the public participation section of Council meetings.  If you are unhappy with a Council decision, you may raise your concerns with the Council, but Standing Orders prevent the Council from re-opening issues for six months from the date of the decision, unless there are exceptional grounds to consider this necessary and the special process set out in the Standing Orders is followed.  

5. You may make your complaint about the council’s procedures or administration to the Clerk.  You may do this in person, by phone, or by writing to or emailing the Clerk

6. Wherever possible, the Clerk will try to resolve your complaint immediately.  If this is not possible, the Clerk will normally try to acknowledge your complaint within five working days.

7. If you do not wish to report your complaint to the Clerk, you may make your complaint directly to the Chairman of the Council who will report your complaint to the Council.

8. The Clerk or the Council (as appropriate) will investigate each complaint, obtaining further information as necessary from you and/or from staff or members of the Council.

9. The Clerk or the Chairman of the Council will notify you within 20 working days of the outcome of your complaint and of what action (if any) the Council proposes to take as a result of your complaint.  (In exceptional cases the twenty working days timescale may have to be extended.  If it is, you will be kept informed.)

10. If you are dissatisfied with the response to your complaint, you may ask for your complaint to be referred to the full Council and (usually within eight weeks) you will be notified in writing of the outcome of the review of your original complaint.

17. PROCEDURES FOR HANDLING REQUESTS UNDER FREEDOM OF INFORMATION ACT 

It was RESOLVED to accept the below policy for handling requests under the Freedom of Information Act 2000 and publish on the website:
Information available from Caddington Parish Council under the model publication scheme

	Information to be published
	How the information can be obtained
	Cost

	Class1 - Who we are and what we do


	
	

	Who’s who on the Council and its Committees
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Contact details for Parish Clerk and Council members 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Location of main Council office and accessibility details
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Staffing structure
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Class 2 – What we spend and how we spend it
	
	

	Annual return form and report by auditor
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Finalised budget
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Precept
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Financial Standing Orders and Regulations
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Grants given and received
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	List of current contracts awarded and value of contract
	Hard copy – contact Clerk
	10p/sheet

	Members’ allowances and expenses
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	
	
	

	Class 3 – What our priorities are and how we are doing
	
	

	Annual Report to Parish 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	
	
	

	Class 4 – How we make decisions
	
	

	Timetable of meetings 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Agendas of meetings 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Minutes of meetings 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Reports presented to council meetings 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Responses to consultation papers
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Responses to planning applications
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Bye-laws
	Hard copy – contact Clerk
	10p/sheet

	Class 5 – Our policies and procedures


	
	

	Policies and procedures for the conduct of council business: 

Procedural standing orders

Committee and sub-committee terms of reference

Delegated authority in respect of officers

Code of Conduct
	Website

Hard copy – contact Clerk

Website

Hard copy – contact Clerk

Website

Hard copy – contact Clerk

Website

Hard copy – contact Clerk
	Free

10p/sheet

Free

10p/sheet

Free

10p/sheet

Free

10p/sheet

	Policies and procedures for the provision of services and about the employment of staff:

Complaints procedures (including those covering requests for information and operating the publication scheme)
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Records management policies (records retention, destruction and archive)
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Data protection policies 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Class 6 – Lists and Registers
	
	

	Any publicly available register or list (if any are held this should be publicised; in most circumstances existing access provisions will suffice)
	Register of Electors: Inspection only – contact Clerk or CBC
	

	Assets Register 
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Register of members’ interests
	CBC Website

Hard copy – contact Clerk
	Free

10p/sheet

	Class 7 – The services we offer

(Information about the services we offer, including leaflets, guidance and newsletters produced for the public and businesses)
	
	

	Allotments
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Parks, playing fields and recreational facilities
	Website

Hard copy – contact Clerk
	Free

10p/sheet

	Seating, litter bins, clocks, War memorial and Christmas lighting
	Hard copy – contact Clerk
	10p/sheet

	Bus shelter
	Hard copy – contact Clerk
	10p/sheet


SCHEDULE OF CHARGES

This describes how the charges have been arrived at and should be published as part of the guide.

	TYPE OF CHARGE
	DESCRIPTION
	BASIS OF CHARGE

	Disbursement cost
	Photocopying @ 10p per sheet (black & white)
	Actual cost 5p 

	
	Postage
	Actual cost of Royal Mail standard 2nd class

	Statutory Fee
	
	In accordance with the relevant legislation 


18. APPOINTMENT OF DATA PROTECTION OFFICER & POLICIES

The UK General Data Protection Regulation (UK GDPR) is part of the data protection landscape that includes the Data Protection Act 2018 (the DPA 2018). The UK GDPR sets out requirements for how organisations need to handle personal data. Under Section 7(3) of the DPA 2018, parish councils are not public authorities for the purposes of the UK GDPR, and therefore do not need to appoint a DPO (Data Protection Officer) Previous Data Protection Officer Jayne Cole at LCPAS (Local Council Public Advisory Service) is now providing job by job consultancy rather than an annual subscription.
It was RESOLVED to continue with GDPR policies as previously provided by LCPAS and utilise DPO consultancy services from Jayne Cole as and when required.
19. POLICY FOR DEALING WITH PRESS/MEDIA

It was RESOLVED to accept the below policy for dealing with Press/Media and publish on the website:
Introduction 

The purpose of this policy is to guide both Councillors and Officers of the Council in their relations with the Press and Media, in such a way as to ensure the smooth running of the Council. 

This policy does not seek to be either prescriptive or comprehensive but sets out to provide guidance on how to deal with some of the practical issues that may arise when dealing with the Press and Media. 

Above everything else, Councillors must observe the Council’s Code of Conduct whenever they conduct the business of the authority, conducts the business of the office to which they have been elected/appointed or acts as a representative of the authority.

Clerk and Officers of the Council 

The Clerk as the Proper Officer of the Council is authorised to receive all communications from the Press and Media and to issue Press Statements on behalf of the Council. In the absence of the Clerk, media communications will be handled by the Chair. In the absence of both of these officers enquirers will be referred to the Vice Chair who will act as the spokesperson for the purposes of this element of the policy. All communications made by the Clerk will relate to the stated business and day to day management of the activities or adopted policy of the Council. The Clerk is not expected or authorised to speculate on matters that have not been considered by the Council. Where such questions are put to the Clerk the enquirer should be referred to the Chair / Vice Chair or Council as considered appropriate. No other officer of the Council, unless authorised by the Clerk or the Chair, is permitted to speak or communicate with the Press and Media on any matter affecting the Council or its business. 

Councillors 

A Councillor must not disclose information that is of a confidential nature. This includes any discussion with the press on any matter which has been discussed under confidential items on Council or Committee agendas or at any other private briefing. A Councillor should act with integrity at all times when representing or acting on behalf of the Council. Should the media wish to discuss an issue that is, or likely to be, subject to legal proceedings, then legal advice should be sought before any response is made.

When speaking or providing written material to the Press and Media, Councillors should make clear the capacity, in which they are providing the information. For example: - as Chairman, as an individual (i.e. letter to press for publication) 

Never use the prefix “Councillor” when writing to the press as an individual or refer to your position on the Council. This implies you are stating Council policy. A copy of any written material sent to the Press and Media by a Councillor, as representing the Council, must be forwarded to the Clerk. 

Take particular care if the press or media approach you for comment on a controversial subject, and do not be led into stating something you did not really mean to say. If unsure about any particular policy, simply state “no comment” and ask the press to contact the Council Office. 

Councillors should be aware that case law states that the role of Councillor overrides the rights to act as an individual. This means that Councillors should be careful about expressing individual views to the press or media, whether or not they relate to matters of Council business. Councillors can talk to the media but must ensure that it is clear that the opinions given were their own and not necessarily those of the council. Councillors also have an obligation to respect Council policy once made and whilst it may be legitimate for a Councillor to make clear that he or she disagreed with a policy and voted against it (if this took place in an open session), they should not seek to undermine a decision through the press. 

A Councillor should not raise matters relating to the conduct or capability of an Officer at meetings held in public or before the press. 

Dealing with the Press 

When dealing with the Press verbally, members and officers should be aware of the 

following: 

Be informed and certain of all your facts 

Ensure that when making comments on behalf of the Town Council that you are aware what Council Policy is and that your comments reflect that policy. 

Be calm 

Ensure that your comments and views will not bring the Council, its Councillors or its staff into disrepute and ensure that comments are neither libellous nor slanderous. 

Social Media

In their use of social media (Facebook, Twitter email, etc) Councillors and Officers must at all times observe the principles stated in this policy.

Meetings of Council and Committees 

Facilities will be provided at meetings when requested for the Press to take notes of the proceedings. 

As provided in the Council’s Standing Orders both the Press and Public may be excluded from a meeting whilst certain confidential matters (as provided for in the relevant legislation) are under discussion. 

20. EQUALITY & DIVERSITY POLICY AND EQUAL OPPORTUNITIES

It was RESOLVED to accept the below policies:

Equality and Diversity Policy

Caddington Parish Council is committed to encouraging equality and diversity and eliminating unlawful discrimination within the Council (including staff, councillors, volunteers and contractors) and in the delivery of its service to the public. 

Our aim is to treat people with respect. 

Our aim is to encourage all staff, councillor, volunteers and contractors to give their best and treat each other and members of the public with respect. 

The aim of this policy is to provide a framework for: 

• Providing equality, fairness and respect for all in delivering our services and in our governance and employment practices 

• Not unlawfully discriminating in delivering our services and in our governance and employment practices, in relation to the Equality Act 2010 protected characteristics of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race (including colour, nationality, and ethnic or national origin), religion or belief, sex (gender) and sexual orientation 

• Opposing and avoiding all forms of unlawful discrimination. This includes in delivery of our services to the public, in our governance, employment conditions, recruitment practices and in training or other developmental opportunities 

The Council commits to: 

• Encourage equality and diversity in the delivery of our service and within our governance and employment practices as this is good and proper practice and helps us to make the most of skills and deliver our services well 

• Create a service-delivery and working environment free of bullying, harassment, victimisation and unlawful discrimination, promoting dignity and respect for all, and where individual differences and contributions are recognised and valued. This commitment includes training staff and councillors about their rights and responsibilities under this policy. Responsibilities include staff conducting themselves to help the organisation provide equal opportunities in employment, and prevent bullying, harassment, victimisation and unlawful discrimination 

• All staff should understand they, as well as their employer, can be held liable for acts of bullying, harassment, victimisation and unlawful discrimination, in the course of their employment, against fellow employees, customers, suppliers and the public 

• Take seriously complaints of bullying, harassment, victimisation and unlawful discrimination by fellow employees, customers, suppliers, visitors, the public and any others in the course of the organisation’s work activities. 

• Make opportunities for training, development and progress available to all staff and councillors, who will be helped and encouraged to develop their full potential, so their talents and resources can be fully utilised to maximise the efficiency of the organisation Lowestoft Town Council Equality and Diversity Policy Adopted: May 2017 Review: May 2018 

• Decisions concerning staff being based on merit (apart from in any necessary and limited exemptions and exceptions allowed under the Equality Act) 

• Review employment practices and procedures when necessary to ensure fairness, and to update them and the policy to take account of changes in the law 

• Monitor the make-up of the workforce regarding information such as age, gender, ethnic background, sexual orientation, religion or belief, and disability in encouraging equality and diversity, and in meeting the aims and commitments set out in the equality policy. Monitoring will also include assessing how this policy, and any supporting action plan, are working in practice, reviewing them annually, and considering and taking action to address any issues 

Acts of bullying, harassment, victimisation and unlawful discrimination will be dealt with as misconduct under the organisation’s grievance and/or disciplinary procedures, in relevant circumstances and any appropriate action will be taken. Particularly serious complaints could amount to gross misconduct and lead to dismissal without notice in the case of staff. The Council reserves the right to take steps to protect staff in cases of inappropriate behaviour to them, including by councillors and members of the public. In the case of councillor misconduct in this respect, complaints may be made to the District Council Monitoring Officer, under the Council’s Code of Conduct. 

Sexual harassment may amount to both an employment rights/Code of Conduct and a criminal matter, such as in sexual assault allegations. In addition, harassment under the Protection from Harassment Act 1997 – which is not limited to circumstances where harassment relates to a protected characteristic – is a criminal offence. 

The Council has a Complaints Procedure. 

Use of the organisation’s grievance and/or disciplinary procedures does not affect an employee’s right to make a claim to an employment tribunal within three months of the alleged discrimination.

Equal Opportunities Policy

Caddington Parish Council is committed to providing and promoting equal opportunities, eliminating discrimination and encouraging diversity in the Community.

Caddington Parish Council aims to create a culture that respects and values each other’s differences and which promotes dignity, equality and diversity.

Caddington Parish Council recognises that supporting equality is of primary importance. This policy will help Councillors and employees of the Council to develop sound and effective policies that impact on the local community, whilst ensuring that the Council meets its duty under the Equality Act 2010.

This policy applies to all employees, volunteers, contractors and elected members of Caddington Parish Council.

It is the responsibility of every employee and Councillor of Caddington Parish Council to ensure that they do not discriminate in any way. All employees and Councillors have a duty to uphold equal opportunities principles. Any breech of this policy will be dealt with appropriately.

Legal Position

Equality Act 2010 

4.1. The Equality Act 2010 applies to public bodies and others carrying out public functions. It supports good decision-making by ensuring public bodies consider how different people will be affected by the activities, policies and services provided.

4.2. The Equality Act 2010 places a Public Sector Duty on Caddington Parish Council to work to:

4.2.1. Eliminate discrimination, harassment, victimisation and any other conduct prohibited under the Act

4.2.2. Advance equality of opportunity between persons who share a protected characteristic and persons who don’t share it

4.2.3. Foster good relations between persons who share a relevant protected characteristic and persons who don’t share it

4.3. No individual will be discriminated against. This includes, but is not limited to the following protected characteristics under the Act◾
Age, Disability, Gender, Marital status and civil partnerships, Pregnancy and maternity, Race, Religion and beliefs, Sexual orientation, Ethnic origin, Nationality

Equality Commitments

5.1. Caddington Parish Council supports for the principles and practices of the Equality Act 2010 and recognises that it is the duty of all Councillors and employees to accept their personal responsibility for fostering a fully integrated community at work by respecting and adhering to the principles of equality for all.

5.2. Caddington Parish Council will actively promote equality throughout the organisation through the application of policies which will ensure that individuals receive treatment that is fair and equitable and consistent with their relevant aptitudes, potential, skills, experiences and abilities.

5.3. Caddington Parish Council is committed to:

Promoting equality opportunity for all persons

Promoting a good and harmonious environment in which all persons are treated with respect and valued

Preventing occurrences of unlawful direct discrimination, indirect discrimination, harassment and victimization

Fulfilling its legal obligations under the Equality Act 2010

Caddington Parish Council will review this Policy as is necessary and appropriate. 

21. MEETING DATES, TIMES AND PLACE

During the coronavirus pandemic, the Government temporarily removed the legal requirement for local authorities to hold public meetings in person.  Caddington Parish Council meetings have been held virtually by Zoom during the pandemic, however these regulations expire on 6th May 2021. The current Government Covid-19 roadmap out of lockdown permits indoor meetings from 17th May and by 21st June, government hopes to remove all legal limits on social contact.
Depending on Government legislation and NALC guidance, meetings will either be held virtually by Zoom if permitted or if in person, at the Caddington Sports & Social Club, Manor Road, Caddington LU1 4HH. 
It was RESOLVED to accept the below meeting dates for the ordinary Parish Council Meetings in the forthcoming year.
Meetings will usually start at 7:30pm and dates will be published on the website. 
2021: June 14th,July 12th,September 13th,October 11th,November 8th,December 13th
2022: January 10th,February 14th ,March 14th,April 11th 7:30pm Full Council 7:30pm followed by 8:15pm Annual Parish Meeting,May 9th Annual Meeting,June 13th,July 11th,September 12th,October 10th,November 14th,December 12th
As agreed in Planning Committee terms of reference, committee meetings will be arranged on an ad-hoc basis when planning applications are received. Meetings will be held prior to full council meetings (2nd Monday of the month) and on evenings as required (preferably Mondays)
Personnel Committee meetings will also be held as and when required.
22. RISK ASSESSMENT & MANAGEMENT

The Clerk had provided a full risk assessment and management of all areas of the council.
It was AGREED to accept below:

	Area
	Risk
	Level
	Control
	

	Assets
	Protection of physical assets
	M
	Insurance in place
	

	
	Maintenance of buildings etc.
	M
	Equipment on recreation ground maintained on an ad hoc basis
	

	Finance
	Financial controls and records
	L
	Income and expenditure statements reported to Council. Two signatures on cheques. Internal and external audit.
	

	
	Comply with Customs and Excise Regulations
	L
	Use help line when necessary. VAT payments and claims calculated by Clerk. Internal auditor provides double check
	

	
	Sound budgeting to underlie annual precept
	L
	Council receive budget. Precept derived directly from this. Expenditure against budget reported to Council 
	

	
	Complying with borrowing restrictions
	L
	No new borrowing likely at present
	

	Liability
	Risk to third party, property or individuals
	M
	Insurance in place
	

	
	Legal liability as consequence of assets ownership
	M
	Insurance in place. Regular checks on all assets.
	

	Employer Liability
	Comply with employment law
	L
	Membership of various national and regional bodies including Employees Organisation
	

	
	Comply with Inland Revenue requirements
	L
	Regular advice from Bedfordshire Association of Town & Parish Councils
	

	
	Safety of staff and visitors
	L
	Council offices at the private home of the clerk
	

	Legal Liability
	Ensuring activities are within legal powers
	L
	Clerk clarifies legal position on any new proposal. Legal advice sought where necessary.
	

	
	Proper and timely reporting via the Minutes
	L
	Council meets every month (11) and receives and approves Minutes of previous meetings held. Minutes made available to press and public on notice board and website.
	

	
	Proper document control
	L
	Storage of documents held by Clerk.
	

	Councillor propriety
	Registers of Interests and gifts and hospitality in place
	L
	Register of Interest completed. Original documents held by Central Bedfordshire Council.
	


23. BANKING ARRANGEMENTS & SIGNATORIES

It was RESOLVED that Cllrs Mark Russell, Matthew Tomlin and Andy Palmer remain as the three authorised signatories for the Unity Bank online account and to add Cllr B Fitzsimmons as a fourth authorised signatories. Clerk M Whiting continue to view and submit payments only and unable to authorise payments. 
24. STANDING ORDERS & DIRECT DEBIT PAYMENTS

It was RESOLVED to set up and authorise monthly salary payments on 1st to Clerk M Whiting, Parish Warden D Hunter, Beds Pension Fund and HMRC.
It was RESOLVED to continue to authorise monthly payments of £45 to John Dudley for allotment management, £200 to James Macpherson for CCTV service contract, and £789.90 to Village Garden Services for grounds maintenance.
It was RESOLVED to continue to authorise variable Direct Debit payments to Information Commissioner Annual Data Protection Registration £35pa, O2 parish council staff contract phones approx. £59monthly, Castle Water & Affinity Water for Allotments water and waste £variable, EDF Energy Rushmore electricity supply £variable.
25. APPOINT INTERNAL AUDITOR & REVIEW EFFECTIVENESS OF INTERNAL CONTROL

It was RESOLVED to continue to appoint Ray Foster as the Parish Council’s internal auditor.

Clerk read out a letter from Internal Auditor Ray Foster that he is satisfied that the statutory requirements have been complied with and proper accounts and procedures adopted.  The Annual internal audit report 2020/21 had been completed and signed by Ray Foster on 16th April 2021. 

It was RESOLVED that the Council have undertaken an adequate review of its effectiveness of the internal audit process covering the following five: scope of internal audit, independence, competence, relationships, planning and reporting. 
	Heading 
	Question
	Answer
	Detail

	Scope of Internal Audit
	Does the internal aspect sufficiently cover all aspects of the finance controls relevant to Parish Council? Are the terms of reference in place and approved   
	Yes 
	Financial regulations are adopted, and reviewed on Annual basis

	Independence 
	Is the internal auditor sufficiently independent, unbiased and objective?
	Yes
	Long term auditor. Parish Clerk for a local Parish.

	Competence
	Is the Internal Auditor competent to carry out their work ethically, with integrity and objectivity 
	Yes
	Retired accountant and an Internal auditor for several years and other parish councils.

	Relationships
	Is the Clerk/RFO (Responsible Finance Officer) consulted in the internal Audit Plan?  The responsibilities of  the Parish Council are understood and training give as necessary
	Yes 
	Training Programmes are available for members and staff.

	Audit Planning and reproving 
	Is there a plan in place for when the internal Audit will be undertaken and does the plan properly take account of risk 
	 Yes 
	Council follows the governance and accountability for local Councillors guide (England) 2014 and external Auditor.

Risk assessment format reviewed and adopted.  


26. COMPLETE 2020/21 ANNUAL RETURN AND APPROVE SECTIONS 1 & 2

The following bank reconciliation and full accounts had been provided to Councillors prior to meeting

	Balance at 31.03.20 b/fwd
	 
	 £          164,436.12 

	Plus receipts to date
	 
	 £          147,640.55 

	Subtotal
	 
	 £          312,076.67 

	Less payments to date
	 
	£98,119.91

	CLOSING FUNDS BALANCE
	 
	 £          213,956.76 

	Represented by balance 
	 
	 

	Unity Trust Account
	 
	 £          213,956.76 

	DIFFERENCE
	 
	 £                         -   


The Clerk read out the annual return statement point by point.

It was RESOLVED to approve Section 1 Annual Governance Statement 2020/21 and was duly signed by the Chair and the Clerk/RFO.

It was RESOLVED to approve Section 2 Accounting Statements 2020/21 and was duly signed by the Chair and the Clerk/RFO.

Clerk to make necessary arrangements to send to external auditor and publish on the website in compliance with the Transparency Code for Smaller Authorities.

27. GRASS CUTTING, GRITTING AND MAINTENANCE CONTRACTOR

It was RESOLVED to continue rolling contract with Village Garden Services, as agreed at 8th March 2021 meeting. Contract agreed for a minimum of 3years including a 1.5% increase each year, details below:
	 Annual Grounds Maintenance Contract 
	 £7,899.00 + VAT

	 Gritting per run 
	 £  120.00  + VAT

	 Parish Warden Cover per hour
	 £    18.50  + VAT


28. BRICK BUS SHELTER
Clerk awaiting details and confirmed date of works from highways.
29. CCTV
Cllr Tomlin advised contractor James Macpherson is in receipt of some of the replacement cameras and others are epxected next week. Once all cameras are in his possession, he will arrange installment.
James will also contact Cllr Fitzsimmons to arrange a CCTV training session.

30. HEATHFIELD
No further details have been received regarding plans for the new Heathfield community centre.
Heathfield friends are working with CBC and hope to re-open hall under Government Covid guidelines.

31. HIGHWAYS
Following complaints from Hyde Road residents, Cllrs Russell & Tomlin arranged a site visit to discuss residents parking issues. It was AGREED Cllr Tomlin to meet with CBC Highways to propose investigating possibility to provide additional parking for Hyde Road residents on verges closer to Luton Road end. Ward Cllr Collins has also received complaints from Hyde Road residents which have been in equal measure requesting either further bollards installed to stop parking on verges, or removal of bollards to allow more parking on verges. He supports proposals that receive a clear majority. 
32. WEBSITE
It was AGREED to continue website hosting and support with New Leaf Business Solutions at a cost of £190pa

Clerk has updated website with CBC Fix My Street details.
33. BRASS PLAQUES AND AWARDS 
Parish Warden removed brass plaques as requested from planters and Cllr Tomlin has arranged for all plaques to be polished and relettered. Clerk has also received delivery of 2021 plaques. Agreed to discuss further at June meeting.
34. RUSHMORE PARK LEASE

Machins Solicitors is dealing with draft letter to be sent to solicitors acting on behalf of the Church.
Electrafit quoted £1052.24 + VAT to replace MUGA lights. Clerk to contact contractor who installed lights to make repairs. 
35. VIRGIN WAYLEAVE AGREEMENT
Machins Solicitors have contacted Virgin solicitor directly. A form of settlement authority has already been agreed and signed by the parish council in January 2019 allowing apparatus to remain and accepting goodwill gesture sum of £3000 as part of their trespass claim. Clerk to request Machins solicitor to respond to proposed wayleave agreement that in view of the fact that Virgin have certain rights under the Electronic Communications Code, we do not agree to further enhance those rights by giving them a contractual right in this Wayleave Agreement. In addition, Virgin will require prior notification and consent from the parish council if they wish to remove any vegetation or trees. As the village green is a conservation area, all trees have TPO’s. In line with Central Bedfordshire Council requirements, Virgin will also need to make an application to Central Bedfordshire Council and seek approval before carrying out any works to trees.
36. CORRESPONDENCE

CBC Great British Spring Clean 28th May to 13th June – 20/4 email fwd Cllrs. Scouts propose Sat 12th June 2pm. This date was agreed by Councillors and Cllr Fitzsimmons may be able to assist.  Clerk to also contact Caddington Village School and Heathfield Friends for further assistance 
CBC Community Assets Grant Scheme – 28/4 email fwd Cllrs. Discuss for play area items following Rospa report.

Apex Traffic Management Newland Road Luton closure 12th – 15th May from 09:30 to 16:00 – 23/4 email fwd Cllrs

Luton Borough Council, Outline Proposals Planning application for land adjacent J10 to J10a M1 Newlands Road North Site Luton 20/01588/OUTEIA – 27/4 email fwd Cllrs

Beds New Police and Crime Commissioner ‘Meet the new PCC’ bookable event details & form – 5/5 email fwd Cllrs


37. AUTHORISATION OF PAYMENTS
It was RESOLVED by full council to authorise the following accounts for payment. 

Clerk M Whiting to submit payments and two authorised signatories to authorise Unity Bank payments online:
	Date
	Payment
	Payable to:
	Payment Details
	 Total 

	01/05/2021
	DD
	EDF Energy
	Rushmore Park Electricity 
	 £        1.00 

	01/05/2021
	SO
	John Dudley
	Allotment management 
	 £      45.00 

	24/05/2021
	SO
	James Macpherson
	CCTV service contract
	 £     200.00 

	24/05/2021
	DD
	O2
	PC phones
	 £      59.11 

	05/05/2021
	Transfer
	Staff Costs
	Salaries, PAYE, Pension
	£4,125.90

	05/05/2021
	Transfer
	Village Garden Services
	Ground maintenance April 2021
	 £     789.90 

	05/05/2021
	Transfer
	Village Garden Services
	Parish Warden cover (April 12 hours)
	 £     266.40 

	05/05/2021
	Transfer
	BHIB Councils Insurance 
	Insurance cover 2021/22 
	 £  1,321.99 

	05/05/2021
	Transfer
	New Leaf Business Solutions
	Website hosting & support 2021/22
	 £     190.00 

	05/05/2021
	Transfer
	Ray Foster
	2020/21 accounts internal audit 
	 £     100.00 

	 
	 
	 
	Total
	 £  7,099.30 


38. PLANNING 

It was AGREED planning committee will deal with applications under delegated authority. Committee members will agree comments by group email for submission to CBC planning department. If members are unable to agree comments by email, a committee meeting will be called to allow full discussion of application.
Public participation
Gardening Club will hold a plant sale on 22nd May 9am – 1pm in Heathfield rear car park. Councillors agreed to give permission to put up a sign on village green to advertise

Resident concerned Brick Kiln site getting bigger. Advised that CBC enforcement department are aware and officers are investigating along with Ward Cllr Kevin Collins. Enforcement also dealing with Hillcrest Mobile home park.
Meeting closed at 8:20pm
12
Signed by Presiding Chairman
--------------------------------------
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